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How to Add Locations to the Windows 7 Send To

Menu

1. To access the Send To menu, right click on a file or shortcut.
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You'll see the default Send To options.

2. Click any blank area away from the file in question, then go back and right-click again while holding down the Shift

key.

I"v'1
b

LEDEE e

Al
B

JrEu unaye £18 MO
IPEG Image 126 KB
IPEG Image 145 KB
IPEG Image 217 KB
Compressed (zippe... 243 KB
Application 1,120 KB

Bluetooth device

Compressed (zipped) folder

Desktop (create shortcut)
Documents

Fax recipient

Mail recipient

DVD/CD-REW Drmve (D) IPOD_ITUMNES
Remowvable Disk (E:)

www.dummies.com/how-to/content/how-to-add- locations-to-the-windows-7-send-to-menu.html

12



9/5/13

Blustocth device
Compressed (zipped) folder
Dektcg [create ihaasul)
Pocurments

Fax regiprent

Wail rezipetnd

CVDCD-RW Drieve (D) IPCOD_TTUMES
Removable Disk (E:)
Contacts

Desitop

Downlcads

Favorites

Liriks

Wy Documents

Wy Music

Wy Pictures

My Whiegd

Saved Garnes

Learchet

Tracing

1280 « BOO

How to Add Locations to the Windows 7 Send To Menu - For Dummies

Open

Edit

Preaew

Set s desktop background
PBrint

Retate clockwaie

Redate countentlockame
Open with

Fhare wah

M b Skaet Meny

Copy a5 path
Restons previous WErsions

Send to

fu;

Copy

Create ghorcut
Delete

Rename
Open file locatjon

Properties

You'll see all sorts of extra options!

If you don’t want to have to hold down the Shift key, you can add any of these shortcuts (or any other shortcut for that matter)

to the default Send To menu by adding the shortcut to the sendTo folder in Windows Explorer.

Justtype shell:sendto into the location bar on any Windows Explorer window to open the sendTofolder. Click

and drag any shortcut to this folder and the item will appear on the default Send Toshortcut menu.
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